
Sample Letter of Invitation for Elected Officials 
 

[Your Address] 
 
[Date] 
 
[The Honorable FIRST AND LAST NAME 
State Capitol  
Des Moines, Iowa 50319] 
 
[Dear SENATOR OR REPRESENTATIVE LAST NAME:]  
 
[First paragraph(s) state the reason for the letter and who you are]  
I am writing to formally invite you to attend an upcoming event at the State Capitol.  To recognize the significant 
contributions of volunteer programs to our state, the Iowa Mentoring Partnership and the Iowa Commission on 
Volunteer Service will be hosting at day at the Capitol on March 15, 2016, from 12:00 p.m. – 1:00 p.m. 
 
As the [your position title] of [your mentoring/volunteer program], I am committed to supporting the volunteer 
service field at both the state and local level, and I am attending this event to advocate for [mentoring/volunteering] 
in Iowa.  As a [your program type, e.g. certified program with the Iowa Mentoring Partnership], our program 
understands that [quality mentoring services have the ability to create positive outcome for Iowa’s children and 
youth].  I would like to share a few of our experiences and examples with you on March 15. 
 
[Next paragraph gives reasons for your position and includes a personal story or personal needs account…a 
potential example is given below but you may adapt freely] 
[Sarah’s Mentoring Program supports nearly XX youth in the facility/city/county area by matching at-risk children in 
grades X-X with caring, adult mentors.  Mentors meet with their mentee one hour per week and often spend time 
completing school work, talking, or sharing hobbies.  I am also happy to note that during the last program year, XX% 
of the youth that were involved in our mentoring program demonstrated a positive increase in school attendance, 
fewer office referrals, and increased graduation rates.] 
 
[Third paragraph should summarize your message] 
[The National Mentoring Partnership has indicated that students who have access to a quality mentoring 
relationship achieve higher test scores, are less likely to abuse substances, show fewer behavioral problems, and 
have better school attendance than students who do not have access to a quality relationship with a caring adult.]  
Please join me at the Volunteer Iowa/Iowa Mentoring Partnership Day at the Capitol to learn more about the 
positive effects that mentoring reflects in our community. 
 
Your continued support of service and volunteerism in Iowa is greatly appreciated. Thank you for your public service. 
 
Sincerely, 
 
[Your name and contact information] 

 
 
  


	Sample Letter of Invitation for Elected Officials

